
 

 

 

Instructors Can Undo an Assessment 

 

Instructors may, for a variety of reasons, wish to undo an assessment. Perhaps the instructor 

inadvertently hit the Submit Assessment button without actually completing a rubric based assessment.  

To Undo a Assessment… 

1. Log in to you Instructor account at www.livetext.com 

2. In the dashboard window select the Courses tab. 

 

3. In the Term drop-down menu, select the current term. 

 

 
 

 

http://www.livetext.com/


4. Hover your cursor over the course in which you want to work and click the link. 

5. In the Course Overview window, hover your cursor over the Assignments tab and click the link. 

 

 
6. Assignments have progress bars associated with them. Progress bars are color coded. Red 

represents student that have not uploaded an assignment, yellow represents uploaded 

assignments awaiting assessment, and green represents assignments that have ostensibly been 

assessed. 

7. If an instructor has clicked the Submit Assessment button, but did not complete a rubric for the 

assignment, the progress bar will be green, even though no actual rubric based assessment has 

occurred. 

8. To back up and conduct a rubric based assessment of an assignment, hover your cursor over the 

progress bar to the right of that assignment and click the progress bar.  

9. Hover your cursor over the name of the student(s) for which a rubric based assessment is still 

required and click the link.  

 
10. On the right side of the screen at the top you will see an Undo Assessment button. Hover your 

cursor over the button and click the link. 



 

 

11. This moves the student’s name from the Completed column to the Awaiting Assessment 

column. 

 
12. You can now click the student’s name to begin the rubric based assessment. Remember that 

when you do a rubric based assessment, you will have to open the student’s digital file and 

expand a rubric. 



 
13. With the digital file open in one window and the rubric open in another, the instructor can 

proceed with a rubric based assessment of a student learning outcome. 

 

Digital file (a MS Word document) 

open in one window 
The rubric open in a second 

window 

LiveText still open in the browser 

window 


